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Persamenr
pa6oTsl 00mero coopanusi paboruuxoB MBJIOY nerckmii cag Ne 24

1. O01mme moJj10KeHus

1.1. Hacrosmuii periiaMeHT pa3padoTaH B COOTBETCTBHH ¢ DeepaibHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparnuny, ycrapom MBJIOY
nerckui cag Ne 24,

1.2. PernaMeHT ycTaHaBIMBACT MOPSIOK OPTaHU3AIIUN JEATEILHOCTH O0IIET0 CoOOpaHus
pabotaukoB MBJIOVY netckuii cax Ne 24. (nanee — oOpa3oBaTeibHasi OpraHU3aIns).

1.3. O6mee coOpanre pabOTHUKOB SBJISIETCS MOCTOSIHHO TEHCTBYIOIIUM KOJUIETHATbHBIM
OpraHOM YIIpaBJIeHHUs 00pa30BaTEIbHON OpraHnmu3aiuu. B cocta obmiero coopanms
pabOTHHKOB BXOAAT PaOOTHHUKH, /Ul KOTOPHIX paboTa B 00pa3oBaTeIbHOM OpraHu3aluu
SIBJISIETCS] OCHOBHOM.

2. Opranu3anus padoTbl 001mero coopaHusi paboOTHUKOB

2.1. IlepBoe 3acenanue ob1ero coopanust pabOTHUKOB TIOCIIE €r0 CO3AAaHMUs, a TAKXKE EPBOE
3acelaHre HOBOT'O COCTaBa 001Iero coopaHusi pabOTHUKOB CO3BIBACTCSI PYKOBOIUTEIEM
00pa3oBaTenbpHON OpraHu3aIy He mo3aHee 7 (ceMu) pabodux THEH Mocie co3aanus o0IIero
coOpanus pabOTHUKOB WJIM U30paHUsI HOBOTO COCTaBa 00IIIero coOpanus paOOTHUKOB,
KOTOPBIH BeJIeT 3acefanue 10 u30panus npezcenaress oomero coopanus pabOTHUKOB.

2.2. PykoBosicTBO 00UIMM coOpaHueM paOOTHUKOB OCYIIECTBIISET MpeJiceiaTelb. Benenue
MIPOTOKOJIOB 001Iero coopanusi pabOTHUKOB OCYIIECTBIsETCS cekperapeM. [Ipencenarens u
CeKpeTaph 00MIero coopaHusi paOOTHUKOB BBITIOHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Havaiax.

IIpencenarens:

e OpraHU3YeT JeATEIHHOCTh O0IIET0 COOpaHus;



e HH(OPMUPYET WICHOB OOIIEr0 COOpaHHs O MPEACTOAIIEM 3aCEAAHNHU B TIOPSIKE,
npexycMmoTpeHHoM yctaBoM MBJIOY nmerckwuit cax Ne 24 w HacTosimmm
periaMeHToM,

e OpraHu3yeT NOATOTOBKY M IIPOBEICHNE 3aCEAAHUS;

e ONpEETSACT MOBECTKY 3aceIaHMs;

e KOHTPOJIMPYET BBHIIOIHEHHUE PEIICHUH.

2.3. 3acenanus o61ero coopaHusi pabOTHUKOB MPOBOISTCS C MEPUOTUIHOCTHIO,
ycranoBieHHoU ycraBoM MBJIOVY nerckuii cam Ne 24.

2.4. 3acenanust o6miero coopanus pabOTHUKOB MOTYT MPOXOIUTH B (hopme KOH(DEpEeHII-CBSI3U

2.5. Ha 3acenanus o61iero coopanusi pabOTHUKOB MOT'YT OBITh IPUTJIAIICHBI TIPEICTaBUTEIIN
yupenuTensi, 00IEeCTBEeHHBIX OpraHU3aluii, OpraHOB MYHUIIUIAILHOTO M TOCYIapCTBEHHOTO
yIIpaBJICHUs U qpyrue Juna. JIuia, mpuriameHHble Ha 3aceJaHne, TTOIb3YIOTCS TIPAaBOM
COBCIHIATCIILHOI'O T'OJIOCA, MOT'YT BHOCUTD NPCJIOKCHUA U 3asABJICHUA, YyH4aCTBOBATH

B 00CYX/ICHUH BOIIPOCOB, HAXOISIINXCS B UX KOMIICTCHITHH.

2.6. Pemenust, mpuHATHIE 0OIUM COOpaHHEM paOOTHUKOB B COOTBETCTBUU
C 3aKOHOOATCIILCTBOM U B IMMPCACIIaX CBOUX HOJ'IHOMO‘-II/II\/'I, O6H3&T€HBHBI JJI1 BCEX paGOTHI/IKOB
00pa3zoBaTeILHON OpPTaHU3AIIHH.

2.7. Pemienus obuiero coopanus pabOTHUKOB MOTYT COJEPKaTh MOPYUYCHUS, 00s3aTeNIbHBIC
ISl ICTIOJTHEHHSI BCeMU pabOTHUKaMH 00pa30oBaTeIbHON OpraHu3aliy 1 PEKOMEHIAINH
y4acTHMKaM 00pa30BaTEIbHOTO MpoIiecca.

2.8. Pemenus obuiero coopanus pabOTHUKOB TOBOASTCS /10 CBEJICHUS BCEX
3aMHTEPECOBAHHBIX JIMI He Mo3Hee 7 (ceMu) pabovnX JAHEH MOocie MPOUICANIEro 3aceJaHus.

2.9. Ilpencenarenb OTYUTHIBACTCS O JEATEIBHOCTH 001Iero coOpaHus pabOOTHUKOB
Ha 3acelaHu| 00IIero coOpaHusi pabOTHUKOB HE PEXkKe OJTHOTO pa3a B TO/I.

3. [lopsinok co3bIBa 0YepPeHOro 001Iero coopaHusi padOTHUKOB

3.1. Pemmenue o mpoBeAeHUN OYEPEAHOTO O0IIET0 cCoOOpaHusi pabOTHUKOB MPUHUMACTCS
npenceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMpEIeIseT:

e TIPOIICAYPY MPOBEICHHUS;

e TIOBECTKY 3aCeIaHMs;

e JIaTy, BPEMS U MECTO IPOBEIACHHS;

L] HepequL MaTepI/IaJIOB JJIA HpeleapHTeanoro O3HAKOMJICHUS YJIICHAMHU O6H.I€FO
coOpaHus paOOTHHUKOB, a TAKXKE MOPSIOK TAKOTO 03HAKOMIICHHS,

e TIOPSOK FOJIOCOBAHUS IO BOIIPOCAM IMMOBECTKH: OTKPBITOE, TATHOE WM 3209HOE;

e WHBIC BOMPOCH], HEOOXOUMBIE JIJIsl TOATOTOBKHU MTPOBEICHHS O0IIET0 cOOpaHus
pabOTHUKOB.

[pencenarens odiero coopanusi pabOTHUKOB COTTIACOBBIBACT C PYKOBOAUTEIEM
00pa3oBaTeNIbHOI OpraHu3alny JaTy, BpeMsl U MECTO MPOBEICHHS OYEPETHOTO 3aCeIaHuUs
ob1ero coopanust pabOTHHUKOB.



3.2. Ilpencenarens, cekpeTapb 0011ero coOpanus paOOTHUKOB WM JIMIIA, MX 3aMEHSIOIIHE,
YBEJIOMIISIIOT WICHOB 001IIeT0 cOOpaHusi pabOTHUKOB O JaTe, BPEMEHH, MECTE MPOBEACHUS U
MOBECTKE 3acelaHus He MOo3/1Hee YyeM 3a 7 (CeMb) pabo4mX JHEH 10 JaThl €ro MPOBEICHUS.

3.3. Pemienue o npoBeaeHUH OYEPEAHOTO 001Iero coOpaHus paOOTHUKOB Bpy4aeTcs YieHaM
o01mero codpanusi pabOTHUKOB JIMYHO WJIM HAMPABIISIETCS TIOCPEACTBOM JICKTPOHHON WIIH
MHOU CBSI3U, 00eCneunBaroniell ayTeHTUYHOCTh NepeJaBaeMbIX U IPUHUMAEMBIX COOOIICHHIHA
U UX JIOKYMEHTAJIbHOE TIOJTBEPIKICHHE.

3.4. JlonoaHUTENbHBIEC IPEIOKEHHS B MOBECTKY 3aceIaHMsI 0YepPEIHOr0 OOIIEro cCoopaHus
PaOOTHHKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO COOpaHus paOOTHUKOB B CPOK
He mo3Hee 4eM 3a 3 (Tpu) pabouux JHS 0 JaThl €T0 IPOBEICHUS.

4. Ilopsinok co3bIBa BHEOYEPEIHOI0 001ero coOpaHusi paOOTHHKOB

4.1. Co3bIB BHEOUEPETHOTO 0011Iero coopanusi pabOTHUKOB OCYIIECTBISIETCS B CIIydasiX,
npeaycMoTpeHHbIX yctaBoM MBJIOY nerckuii cag Ne 24.

4.2. TllpenyoxxeHue o co3bIBE BHEOUEPEIHOTO 0011ero coopanust pabOTHUKOB JTOJIKHO
COoZIepIKaTh.

e APryMEHTHPOBAHHOE 0OOCHOBAHME HEOOXOIMMOCTH MPOBEICHHS BHEOUEPETHOTO
o01m1ero coopanus pabOTHUKOB,

e IIPOEKT MOBECTKH 3aCe/laHMs,

e IIpennojiaraeMyio AaTy BHEOUEPETHOTO OOIIEro coopaHusi pabOTHHUKOB,

e IEpeuCHb MHUIIMATOPOB MIPOBEICHNS BHEOUEPEIHOTO OOIIET0 COOpaHus
pabOTHUKOB.

4.3. TlpennoxeHue o0 CO3bIBE BHEOUEPETHOTO 00IIET0 COOpaHus TIepenaeTCs
HETIOCPEICTBEHHOTO B KAHIIEJIAPHIO 00pa3oBaTeibHOI opranu3anuu He no3anee 10 (mecsaTu)
pabouux AHEH 10 AaThl MPEANOIaraeMoro BHEOUEPEIHOTO 00IIero coOpanus pabOTHUKOB,

B CITy4ae eCJIM HHUIIMATOPOM BHEOYEPETHOTO 00IIero coopanus paboTHUKOB SIBISICTCS

HE TIpejicenaTesns o01ero coopanusi pabOTHUKOB.

4.4. TIpencenarens, ceKpeTaph o01Iero coopanus paOOTHUKOB WIIH JIMIIA, UX 3aMEHSIOIINE,
YBEAOMJISIOT WIECHOB 001Iero coOpanusi paOOTHUKOB O BHEOUEPEIHOM O0IIeM cOOpaHuun
PabOTHUKOB IyTeM BPYUYCHHS HIIM HAPaBJICHUS MIOCPEICTBOM JICKTPOHHOM MITH MHOW CBS3H
MPEITIOKEHUS] MHUIIMATOPOB BHEOUEPETHOTO 00IIero coOpaHus, a TAaKKE YBETOMIICHUS

0 JIaTe, BPEMCHH, MECTE M ITOBECTKE 3aCeIaHus He mo3aHee ueM 3a 3 (Tpu) pabounx THs

710 JaThl €T0 MPOBEICHUS.

[pencenarens oduiero coopanusi pabOTHUKOB COTTIACOBBIBACT C PYKOBOAUTEIEM
00pa3oBaTelIbHOM OpraHu3aluy JaTy, BpeMsl 1 MECTO IPOBE/ICHHSI BHEOYEPEIHOTO OOLIEro
coOpaHusi pabOTHHUKOB.

4.5. JlonoTHUTENbHBIC TIPEAJIOKEHUS B TIOBECTKY 3aCEeIaHMs BHEOUYEPEIHOTO OOIIETO
coOpaHusi pabOTHUKOB MOT'YT OBITh BHECEHBI WIEHAMH 0011er0 coOpaHus paOOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) paboumX JHS 0 JaThl €r0 MPOBEACHHUS.



5. JlokymeHTanus o01mero coopanus

5.1. 3acenanus obmiero codpanust pabOTHUKOB 0(hopMIIIOTCS IpOoTOKOsIaMu. [IpoTokon
3aceanus 00IIero coopanust pabOTHUKOB COCTABIISICTCS HE mo3aHee 5 (msTr) pabounx JHEH
MOCJIe €ro 3aBEPUICHUS B ABYX HK3EMIUIIpaX, MOAMUCHIBAEMBIX €To MpeaceaTeNieM

U CeKpeTapeM.

5.2. [IpoTOKOJI COCTABISAETCS B COOTBETCTBUH C OOIIUMU TPEOOBAHUSIMH JIEJIOTIPOU3BOICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIIbHON OpPraHu3aliu, C YKa3aHUEM CIICTYIOIIMX CBEICHHMIA:

e KOJHMYECTBO paOOTHHKOB, IPUHSBIINX YIaCTHE B 3aCETaHUH, OTMETKa
0 COOJTI0/IEHUU KBOPYMa,

e KOJHMYECTBO T'OJIOCOB «3a», KIIPOTUB» U «BO3JEPKAIICI» IO KAXKIOMY BOIIPOCY
MOBECTKU 3aCE/IaHNUs;

e pelieHue 001Iero coopanusi pabOTHUKOB IO KaKIOMY BOIIPOCY MTOBECTKH
3aceaHusl.

Hyw™mepanust mpoTokoioB 0011ero coOpanust pabOTHHUKOB BEETCS OT Hadana y4yeOHOro roa.

5.3. B cinyuae oOHapykeHHs OIMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO M3JIOKEHHS (haKTOB
B IIPOTOKOJIE 3ace/laHusl 0011ero coOpanus pabOTHUKOB WIEHBI O0IIEr0 COOpaHus
pabOTHHUKOB BIpaBe TPeOOBATh OT MpeceaaTeNs ero n3MeHeHus. B cBoio ouepenp
npecenaTenb 00s13aH MPUHATH MEphI IO BHECEHUIO B MTPOTOKOJI COOTBETCTBYIOIIUX
M3MECHEHHUH U YTOUHEHHUH, a TAaKXKe C/IeNIaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIEAYIOIEM
3acelaHuy 001Iero coopanus pabOTHUKOB, BHECS TaHHBIN BOIIPOC B €TI0 MOBECTKY JHA.

5.4. OpuruHassl MPOTOKOJIOB XPAHATCS B KaHIEISIPHH 00pa30BaTEIbHON OpraHu3aIig.

5.5. K mpoTokomny npukiiaasBaloTcs BCsl HHGOPMAIUs U MaTEPUAIIbI, @ TAKKE MHBIC
JAOKYMCHTBI, KaCaromHrecs pClICHMU .
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